POCCUMCKAS ®EIEPATIMA

NMOCTAHOBIIEHHE

AIMUHUCTPAIIIU TETYIIMTHCKOI'O PAUOHA

BuiagumMupckoii 001acTH

or 22.11.2021_ r. erymxn No 1838

06 ymesepoicoenu AOMUHUCIPATNUEHO20 pe2ilamenind
npedocmasiienus MyHUYUNQIbHblM KA3EHHBIM yupesicoenuem
«ITemyuunckut paioHHbLU ApXU6» MYHUYURANHOU YCIY2U

10 UHPOPMAYUOHHOMY 0BECHEUeHUI0 PUIUHECKUX U HOPUOUYECKUX

Y HA 0CHO6E OOKYMEHMO8 ApX1BHO20 gonoa Poccutickou

Dedepayuu u Opy2uX APXUSHBIX OOKYMEHNOB, npedocmasiienue
APXUBHBIX CHPABOK, APXUEHLIX BBINUCOK U KONUU APXUGHBIX OOKYMEHIOE

B coorsercTsun ¢ DexepanpHbiME 3akoHamu oT 27.07.2010 No 210-®3 «O06
OpraHM3alUy [PEJOCTABICHHS TOCY/apCTBCHHBIX H MyHHIUIATBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «O6 oOumx NpWHLMIAX OpraHusanuy — MECTHOTO
camoynpasieHust B Poccuiickoif ®denepamuu», Ha OCHOBAHHH pacropsDKeHHUs
IIpasutensctBa Poccuiickoit Denepanun OT 18.09.2019r. Ne 2113-p, pyKOBOACTBYACH
VY cTaBOM MYHMIUIIATBHOIO 00pa3oBaHus «ITeTyIIMHCKHUH paioHy,

HOCTaHOBI A

1. YTBEepaIHUThL aIMHHUCTPATUBHBIA pEriiaMeHT MPeI0CTaBICHHIA MYyHHLUIIATEHBIM
KazEHHBIM YUpEeKICHUEM «[TeTyMIMHCKIH paiOHHBIA apXUBY MYHHULUNAIEHON YCIyTH
110 WHMOPMAHOHHOMY obecredeHHi0 (pU3MYeCKUX M IOPUINYECKHMX JIMI Ha OCHOBE
JIOKYMEHTOB ApPXHBHOI'O boHza Poccutickoii ®enmepanuu W IPYTHX apXHBHBIX
JIOKyMEHTOB, IPEJOCTaBIeHHE apXWUBHBIX CIIPaBOK, apXWUBHBIX BBIIMCOK U KOITHH
ApPXUBHBIX JJOKYMEHTOB COITTACHO MPUIIOKEHHUIO.

2. IlpusHarh  YTpaTHBIIMMH  CHJy  IOCTaHOBICHHE aIMAHHUCTPALIAH
[leTymuHCKOro paoHa BraguMIpeKoH obnactn

- or 18.02.2019 Ne 516 «O6 yTBepKACHHH aJMHUHUCTPATHBHOTrO peTIaMEHTa
Ipe0oCTaBlIeHus. ~ MyHHIMIIATbHBIM ka3éHHEEIM  yupexnenueM  «[leTylIHHCKUH
palioHHBIA apXUB) MyHUIMIIQTBHOH YCITyrd TIO MCIOJHEHHIO 3alpocoB OpraHoB
roCyZlapcTBEHHOR BIACTH, OPraHoB MECTHOIO caMOyIpaBJieHys, OpraHu3aliid H
rpaxzaH, odopMmieHHE B YCTAHOBJIEHHOM IOPSAKE M BbIJlada apXUBHLIX CIIPABOK,
KOIIAI apXHUBHBIX ZOKYMEHTOB JIMOO BBIMUCOK U3 HUX B HOBOM pelaKI[Hm»;

- or 17.06.2020 Ne 1001 «O BHeceHUH A3MEHeHHH B IIOCTAHOBJIEHHE
asMuHEECTpaIuK [IeTYIIHHCKOTO paidoHa OT 18.02.2019 N 516».



3. KOHTpOIb 33 HCIOJHEHHEM MOCTAHOBICHHS BO3JOXWUTH Ha MpClCelaTeld
KOMHUTETa MYHHIUNANLHON CIyXObl, KaapOBOH, OpraHW3alHOHHON M TIPOEKTHOH
IS TENBHOCTH.

4, TIocTaHOBIEHHE BCTYIAeT B CHILy CO JHS OQHUIMATbHOIO ommyOJIMKOBaHHS B
paiionHoOil Tasere «Bmepen» Ge3 HMPHIOKEHMS, [OIHOr0 TCKCTA B CETEBOM M3IaHUH
«ObUIHATEHEIN HHTEPHET-TIOPTAI IPABOBOH undopmanyy I1eTyIMMHCKOro paiona» B
HHGMOPMAIHOHHO-TENEKOMMYHUKAIIHOHHON CETH «nteprer» mo agpecy: VESTNIK-
PETRAION.RU.

['maBa aJIMUHHCT A.B. KYPEATOB




[Ipunoxenne
K TIOCTaHOBJICHUIO aJIMAHHUCTPAITIN
[TeTymmHCKOro pakoHa

or 22.11.2021 Ne 1838 _

AJIMHHHCTPATHBHBIH perjaMeHT
NnpegocTaBAeH s MyHHIMIAJIbHbIM Ka3EHHBIM yUpekIeHHEM
«I[lerymmHCKHHA paiiOHHBIH apXHB»

MYHHIHNAJLHOH YCJIyrH no HHGOpPMaLHOHHOMY o0ecnedeHn o dbuznyecKux
H OPHAHYECKHX JIAI Ha OCHOBE JOKYMEHTOB ApPXHBHOIr0 (oHza Poccuiickon
deepaldi H APYTHX aPXHBHBIX T0KYMEHTOB, Pe0CTaBIeHHe APXHBHBIX
CIPABOK, APXHBHBLIX BHIMHCOK H KONHH apXHBHBIX 10KYMEHTOB

1. O0uHe MoJI0KeHH
1.1. IIpeaMeT peryIMpoBaHMs PeTIaMeHTa.

AJIMAHECTPATUBHBIH peryiaMeHT IIPeJOCTaBIeHHsI MyHULUITAIBHOHR YCIIyTH
«udopManonHoe obecriedeHne (QU3NIECKUX W IOPHIMYECKAX JIUIl Ha OCHOBE
noxymeHToB ApxusHOro osma Poccumiickoit ®enepanuu ¥ APYTUAX apXHBHBIX
JIOKYMEHTOB, MPEJOCTABIECHHE APXUBHBIX CIPABOK, apPXMBHBIX BBIINCOK H KOIIHH
apXMBHBIX JOKYMEHTOB» (Jjalee — periameHT) pazpaboTaH B Lieidx ITOBBIILCHHA
KaueCTBA MPEJOCTABIEHHS ¥ JOCTYIHOCTH MYHHIHIIANBHOH yCIyrd IO BBIJA4e
APXMBHBIX CIIPABOK MIIM apXMBHBIX KONHMH IOKyMCHTOB (mayree — MyHUIUITAIEHAS

yCIIyTa).

1.2. B mpomecce NpeIocTaBleH:s My HUIUIAIBHOHR YCIYTH MyHUIHIIANBHOS
kazéunoe  yupexmenue (MKY)  «IleTylunHCKUH paliOHHBIM  apXuB»
B3amMozelictByer ¢ ['ocylapCTBEHHBIM — yUPEXKICHHEM — — VYrpaBieHUeM
[Tencrorsoro ¢onma Poccuiickoit @enepanud - B 1leTylIMHCKOM paiione
Bnapumupckoi obnactu (I'Y-VIIOPO).

1.3. ITomyuareisMu MyHHIMIAIbHON YCIYTH SABIAIOTCS FOPHIAMHUECKHE H
dmsudeckme pna IHO0 HX  YHOIHOMOYEHHBIE IMPECACTABUTCIH (manmee -—
sassuTennu), obpatmpimecs B MKY «JleTymmHcKui paliOHHBIA apXuB» Ha
3aKOHHBIX OCHOBAHMSAX C 3aIIPOCOM O MPENOCTABIEHWM MYHHLHIIAIEHOH yCIyTH,
BEIPa)KEHHBIM B MICBMEHHOH (opMe.

1.4. TpeboBaHus K IOPSAKY HWH(POPMHPOBAaHMS O IPEAOCTABICHUMA
MYHMITUTIAIBHOR YCIYTH.

CrpaBounas uH(OpManus o MyHHUUHIIANIEHOH YCIyre MpeloCTaBiaeTcs
rpaxnaram B MKV «lleTymuHCKHH paffOHHBIM  apXuB»  TOCPEICTBOM



pa3bsCHeHHs] Ha JHYHOM IpHeMe, IyTeM pasMelleHHd B COTH «VHTEepHEeT» Ha
odQHUIMATBEHOM caifTe OpraHOB MECTHOTO CaMOYIPaB/ICHHA MYHHLMITATIEHOTO
obpazoBanus «lleTyMHCKAM palom» IO ajpecy: www.petushki.info, a Tax xe ¢
MCTIONB30BaHMeM (eJiepallbHOM ToCyIapCTBEeHHOM MHGOPMALUOHHOM CHCTEMBI
«EquHBII OPTAT TOCYIaPCTBEHHBIX U MYyHUIIHITANBHBIX yCIYT (bymkuuii)» (nanee
— EpuHblA TmOpTal), B TOCYJAapCTBEHHOU uHpOpMaIMOHHOR cucTeMe «PeecTp
roCyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIIYT BiaguMupcekoit obmacTi» (naee —
pEervOHAaNIBHEIN PEECTD).

[IpreM TpPaX[aH OCYIIECTBIIETCS B TOPSAKE OTEpe/IH. JInst roIrydeHHs
KOHCYJIBTAllUd T'PaXJaHWH oOpalraercs B MKY «lleTymuHCKAH paiOHHBIA
apxXyB» C YCTHBIM BOIPOCOM O MOPSJIKE MPENOCTABICHHA MyHHUIATIATEHOR
YCIIyTH.

Ha EauuoM @OpTaje TrOCYJapCTBEHHBIX H MYyHHMIMIAIBHBIX YCIyT
(byHKIHit) pa3MenaeTcs cIeayrommas uHbOpMaLIK:

—JCYEpNBIBAIOMNIN ~ TIepedeHb  JIOKYMEHTOB, HEOOXOMUMBIX IS
npejocTapieHusT MyHUIMIATPHOH — yCIyTH, TpeGoBaHusi K O(QOPMIICHHIO
yKa3aHHBIX JOKyMEHTOB, a TaK JKe IepedeHb JOKYMEHTOB, KOTOPBIC SaiBUTCIE
BIIpaBe MPeICTaBUTH 110 COOCTBEHHOH HHUIUATHBE;

—KpyT 3asBUTEIEH,
—CpOK TpeocTaBieHns MyHAIUIATEHOH yCITyTH;

—pe3yNbTaThl  MPEIOCTaBIeHMA MyHUIUNANPHOR  YCIyTH, IIOPS/IOK
peNCTaBIeHHs. JOKYMEHTa, SBIAIOIETOCS — Pe3yJbTaToM TIpeIOCTABIEHHUS
MyHHALIHTIANBEHOR YCIIYTH;

—pasMep TOCYJapCTBEHHOH MOIUIMHEL B3MMAEMOil 3a IIPeNOCTaBIICHUE
MyHHUIMTATBHOHR yCITyTH;

—JCUepIIHIBATONIHH NepedeHh OCHOBAHUM /TS MPUOCTAHOBIICHUS UITH OTKasa
B TIpeJOCTaBIeHHH MyHUIUNIATBHOH YCIyTH;

—0 IIpaBe 3asBUTEN Ha JOoCyae0HOe (BHecyeOHOe) 06XKanoBanue JIeHCTBUH
(6e3ecTBUS) U PEIIEHIH, TIPUHATHIX (OCYIIECTBILSIEMBIX) B XOII€ IPEIOCTABIIEHHS
MyHULIATIANEHON YCITYTH;

—(opMBl 3asBNeHHH (yBELOMICHMH, COOOIIEHKH), HCIONIB3yeMbIE IIPH
TpenocTaBieHr: MyHHUIMIIATEHOH YCIIyTH.

Uudopmanus Ha ExpHOM mopraiie roCyAapCTBEHHBIX H MYHUIUIAIEHBIX
yernyr (GyHKImH), ohHIHATEHOM caiiTe OpraHOB MECTHOTO CaMOYIIPABICHUA
MyHHLEIIATEHOT0 00pa3oBaHKs «IleTyIIMHCKAM paioH» O TOPSAAKE U CpOKax



[peJOCTABNCHMS ~ MYHMIMIAIBHOM  yCIyrd Ha  OCHOBAHHM CBEJICHNUH,
collepKalmxcss B (euepanbHOM rOCY/IapCTBEHHOM HH(OPMAIMOHHON CHUCTEME
«DeIepanbHblil peecTp rocyIapCTBEeHHBIX U MyHUIMIABHBIX yCIyT (byHKIHH])»,
B rOCYIapCTBEHHOM HH(OPMALMOHHOH CHCTEME «PeecTp rocymapCTBEHHBIX H
MYHHIIANIAIBHBIX YCIIYT BraguMupcKod 001acThy, MPefoCTaBIsAeTCs 3agBUTENIO
OecruIaTHO.

Tloctyn K wuHGbOpMAalHH O CpoKax M TOpsAKe IPeJOCTaBIICHIA
MyHHIMIATLHON yCIyTH OCYIIECTBISETCS 0€3 BBINOJIHEHHA 3aABUTCIEM KakuX-
nu6o TpeGoBaHuit, B TOM Uncie 6e3 UCIONB30BaHMs IPOrPaMMHOTO obecrieueHus,
YCTAHOBKA KOTOPOIO Ha TEXHHYECKME CPEJICTBA 3aiBUTEII TpeOyeT 3aKIIOYeHUs
JIAI[EH3UOHHOTO WM HHOTO COIVIAIIeHHs C TIpaBooOnajareneM MpOrpaMMHOr0
obecriedenusl, IMpeIyCMaTpPUBAONIEro B3WMaHUE IIAThl, PErUCTpaluio MM
ABTOPH3ALIMIO 3asBUTEIIS WM IIPEIOCTABICHHE UM MEPCOHANBHBIX NAHHBIX.

2. CTaHAapT npeJocTaBieHHsl MyHHIMNATbHOH YCIy It
2.1.HanMeHoBaHHE MYHUIIUIIAILHON YCITYTH.

MYHI/II_IHIIEUILHEIH ycayra I10 HCIIOJITHCHHIO 3ampocoB OpraHoB
FOCY}IapCTBGHHOfI BIIACTH, OPTaHOB MECTHOIO caMOyIpaBJICHHA, Op]."aHI/IBBJ_II/Iﬁ b5t
rpax/iaH, O(I)OpMHCHHe B YCT2HOBJICHHOM HOpsOKE U BblIa4dad ApPXUBHBIX CIIpaBOK,
KOITHH apXHUBHBIX JOKYMEHTOB 100 BBIITHCOK U3 HUX.

2.2. HauMeHOBaHME Oprana, IpeJOCTaBIIAIOIIEero My HUIUIAIbHYIO yCIIyTy.

[TpenocraBienue MYHHUIIUIIIBHON YCIyTH OCYILECTBISAETCS
MYHHITATIANBHBIM Ka3€HHBIM YIPEKICHACM «ITeTyIMHCKUI PaHOHHEBIA apXuB)
(nanmee — ApxuB).

2.3. Pe3ynpTaToM IIPEIOCTABICHUA MYHHIHATIAIBHOM YCIIyTH SBIIAETCA:
—pH()OpPMALHOHHOE MUCHMO;
—apXuBHas CIIPaBKa,;
—apx¥WBHas BBIIHACKA,
—apXuBHAas KOIIHS,
—oTBeT 06 OTCYTCTBHM 3aIPAIIABAEMbIX CBECHUH.
2.4.Cpoxu npeoCTaBIeHUs MYHHIATIAIEHOM YCITYTH.

2.4.1. 3anpoc MOIEKUT 0BA3aTENBHOM PErHCTPali B ACHE HOCTYIUICHM
ero B Apxus.



3anpockl 3asBUTENIEH, IIOCTYIIHBIIHEC B ApXUuB, pacCMaTPHBAIOTCA B TEICHUE
30 mHel co OHA UX perMcTpanyu. B MCKMOYUTENIBHBIX CIyHasX TUPeKTOp ApxuBa
BIIpaBe MPOJUIMTH CPOK PacCMOTPEHHs 3arpoca Ha 30 mHel, yBeZoMHUB 00 3TOM
3asiBUTEIIA.

VlcKTroueHre COCTABIMOT 3alpOChl TIPABOOXPAHUTENBHBIX M CYEOHBIX
OpraHoB, B KOTOPHIX OrOBAPMBAETCS CPOK MPE/IOCTABIICHIA 3anpanrBaeMon
HH(OpPMAaLIUH.

2.4.2. Tlpu nocTymneHun B ApXUB 3apOCOB 3asiBUTENIEH, KOTOPBIE HE MOTYT
6BITH MCIIONHEHbl ©0e3 TpefoCTaBlIeHMs IOIOTHUTCIBHBIX CBEICHHH HUIIH
yTOYHEHHH, COTPYIHUK ApXHBA B 7-IHEeBHBIM CPOK 3alpalldBaeT Yy 3adBHTCI
He0oOXOoIUMEIE JONOTHUTEIbHBIE CBEACHHS.

2.43. 3Bampoc, He OTHOCAIIMHCS K COCTaBY XpaHAlUXcd B ApxuBe
apXMBHBIX JIOKyMEHTOB (HEIPOQHIBHEIC 3aIpockl), B TeYeHHe 5 pabourx JHEH CO
IHS WX PETHCTPallMyl HaIpapisfeTcs I10 NPUHAMICKHOCTH B COOTBETCTBYIOLUI
OpraH WIM OpraHM3alldio, TIe MOIyT XPaHWTBCA HeoOXOIUMBIe JIOKYMEHTHI, C
yBeIOMJIEHIEM 00 3TOM 3aiBUTEII.

2.5. HopmaTuBHBIE IPaBOBBIE aKThI, PEryJIHMPYIOLIKC IIpeI0CTaBIICHUE
MYHUITUIIAIBHON YCIyTH.

ITepeuenn HOPMATUBHBIX TIPaBOBBIX aKTOB, peryIUpYIOIIHX
mpefocTaBieHde MYHHIMIAIBHOR yCIyTH C yKasaHHeM HX PEKBU3HUTOB H
HCTOYHMKOB O(HI[MATEHOIO ONMyONMKOBaHMS, Pa3MELICH Ha «EquHoM mopraie
rOCYJapCTBEHHBIX ¥ MYHUIMMNAIBHBIX YCIYT (GyHEKIMHA)», B roCyIapCTBEHHOH
wHbOpMAIHOHHOI cucTeme «PeecTp rocy/1apCTBCHHBIX 1 MYHHLHIIANEHBIX YCIYyT
BaguMupcKoi 061acTi»

2.6. VcueprbIBaloIliui  TepedeHb  AOKyMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMATHBHBIMA IIPABOBBIMH aKTaMH UL TIPEJOCTABICHHA
MYHUIIUTAIBHOM YCITyTH, TO/UICHKAIUX [PEICTABICHHIO 3asBUTEJIEM, CIIOCOOBI UX
[TOJTydeHNs 3asBHTEIEM, OPSIOK UX MPEOCTaBICHHS.

2.6.1. OcHOBaHKEM ISl IPEIOCTABIEHHS My HULMIAIEHOM yCIyTH SBIACTCA
3ampoc 3asBUTENs B IHMCHMEHHOH dbopme mo modre B ApXHB; 3ampoC,
MOCTYIUBIINE B APXHB TIO SJIEKTPOHHOH MOYTE; 3aIpoc, MOCTYITHBIIMA B APXHB
o dakcy; npy IMIHOM 00paIleHH B apXHB.

2.6.2. B 3ampoce yka3bIBaloTCs: (QaMuiIns, WMs, OTIECTBO (mocnenHee - Npu
HaNMYAK) 3aSBUTENS, [aTa POXCHHMs, anpec MecTa JKHTCIbCTEa, a TaKkxe B
3aBMCHMOCTH OT COIEpXKaHHsA 3aIpoca TPEAOCTABIAIOTCSA HHBIE  CBEACHIA,
HeoOXO0IMMBIe ISl €70 UCITOIHECHHA!



0 cTake pabOTHl — HasBaHHe, BEAOMCTBEHHAs MONYMHEHHOCTH M afpec
opraHa, OpraHu3aluH, BpeMs paboThl, B Ka4eCTBE KOTO paboTany;

O HarpaxIeHUWd TOCyNapCTBEHHBIMH H BEeIOMCTBEHHBIMM HarpajaMu —
Ha3BaHWe HATpajibl, JaTa HarpakAeHWs, PEHICHHEM KaKoro opraHa IIPOU3BENIEHO,
MecTo pabOoTHI B TIEpHOJ] HAarpaXCHMs, Ha3BaHNE OpraHu3alvy, [peACTaBUBILCH K
Harpaje, WHble CBEIEHHs, [IO3BOIIONME OCYIIECTBHTD IIOMCK JOKYMEHTOB,
HeoOXOIMMBIX JJIs MCIIOIHEHH 3ampoca.

K 3ampocy MOryT OBITh IPUIOKEHBI KCEPOKOIMH TPYIOBOM KHIKKH, IPYTUX
JOKYMEHTOB, CBSI3aHHBIX C TEMOH 3aIpoca.

2.6.3. Jnst uctpeGoBaHMs CBEJEHUM, COIEPIKAIINX TIEPCOHATBHBIC IaHHBIE O
TPeThHX JIALAX, JOMONHUTEILHO TPEICTaBII0TCA JIOKYMEHTHI, TOJTBEPIKIAOIINE
[IOJTHOMOYMSI 3asBHUTENs, IIPeIyCMOTPEHHBIE 3aKOHOAATEJIECTBOM Poccuiickoit
@eepalliy.

2.7. 3Bamper TpeGoBaTh OT 3asBUTENA IIPEACTABICHUI JOKyMCHIOD,
UHpOPMALIIN UK OCYIIECTBICHHA HHBIX TMeCTBUN:

—3arpeT OTKa3bIBaTh B IIPUEME 3apoca U HHBIX JOKYMEHTOB, He0OXOAUMBIX
JUIs  TIpefocTaBieHss MyHWIMIANBHON YCIyrd, B Crydae, €ciu 3ampoc H
IOKYMEHTBI, HeoOXoIuMble Ui TIPEIOCTaBICHAA MyHHULIUITATBHOR  YCIyTH,
[1OJ[AHBI B COOTBETCTBUM C MH(pOpMAlKMeN O CpoKax W MOpsaKe IPEefOCTABICHMIA
MyHUIIUIIAIBHOR ~ YCIIYTH, omybnukoBaHnHo# ~ Ha ~ ExmHOM  TIOpTane
rOCYIapCTBEHHBIX ¥ MyHHITUIIATbHBIX yCIIYT (byHxuui);

—3alpeT OTKa3bIBaTh B IPEIOCTABICHHH MyHHUHXIIATBEHOM YCIyTH B CIIydae,
eCiI¥ 3a1Ipoc ¥ JOKYMEHTHI, HeOOXOIUMBIE IS IPEIOCTaBIICHIS MyH#AIHAIATBHOM
yCIyTH, IIOJaHbl B COOTBETCTBHH C uHpopManueli O CpoKax M MOPsZKe
peocTaBie s MyHUIKIIAIBHON yCIIyTH, onyOMMKOBaHHOK Ha EUHOM IOpTane
TOCY/IapCTBEHHBIX ¥ MyHULHIIATbHBIX YCIIyT (pyHKIIH);

—3anpeT TpeGoBaTh OT 3asSBUTENA COBEPIICHMA HHBIX IEHCTBUM, KpOME
MPOXOXKIEHHs HICHTUQUKAIMK | ayTeHTU(DMKalMM B  COOTBETCTBMU  C
HOPMATHBHEIMU [PABOBBIMH aKTaMH Poccuiickoit @enepanuy, yKasaHHs LETH
mpueMa, a TaKKe TMPeJOCTaBICHIA CBeIeHMWH, HEOOXOAMMBIX [UId pacdera
JUTHTETBHOCTH BPEMEHHOTO HHTEPBAJia, KOTOPBIA Heo6xo1MMOo 3a0pOHHUPOBATE I
IpreMa;

_3amper  TpeGoBaTh OT  3as{BMTEN  PENOCTABICHHA  JOKyMCHTOB,
TO/TBEpAIONMX ~ BHECEHHE  3as{BUTEJICM — IIaTel 34 IPEI0CTaBIEHUE
MyHHUIHTIAIBHOR YCITyTH.



2.8. HcyepnbIBalollui INepedcHb OCHOBAHHH JJIi OTKasa B IIpHEME
JIOKyMEHTOB, HEOOXOAMMBIX UL  MPEJOCTABIICHUA rocyIapcTBEHHOH H
MYHHUIUNAIBHON YCITYTH.

2.8.1 [JlejicTByromee 3aKOHOIATENBCTBO HE COACPKHUT OCHOBaHUM JUIf
OTKa3a B TNpHeMe [OKYMEHTOB, HEOOXOOMMBIX Ui  HPE/IOCTABICHHA
MyHHUIUIIAIBEHOH yCITyTH.

2.9. VicuepHBIBAIOIMA [EpeueHb OCHOBAHHMH JUIA TPHUOCTAHOBICHM WIH
OTKa3a B IPEe0CTaBIeHNN MyHHIIUITAIBHON yCIyTH.

2.9.1. OcHoBaHMSIMH NS OTKasa B IPENOCTaBICHUH MYHHLATIATBHOMI
YCIIyTH SIBISIIOTCS CIIETYFOIIEe:

a) OTCYTCTBHE B 3aIIpOCe HEOOXOIUMBIX CBEIICHMH IS €r0 UCIIOJTHEHHU ],

6) OTCYTCTBHE Yy 3asBUTENS, HEOOXOIMMbIX CBEJIEHMM, COZIepKalliX
[IepCOHANLHEE JaHHBIE O TPETBUX JIMIAX, NOKYMEHTOB, HMOATBEPXK/IAIOMMX ero
IIOJTHOMOYHS;

B) €CIIH 3aIIPOCHl HE COAepKaT haMUIIHIO, UMsI, OTIECTBO (IIOCIEHEE — TIPH
HAJIHYXK), TIOYTOBOTO aIpeca H/HIIK 3JICKTPOHHOTO a/[peca 3aABHTEIl,

I') eclM 3anpoc He TOJNAcTCs MPOYTEHHIO, OTBET Ha 3alpoC HE BBIJIaeTCs U
OH He IOJUIeKHAT HAIPaBICHUIO HA PAacCCMOTPEHHE TUPEKTOPY ApxuBa, 0 4eM
coobiaeTcsa rpaxIaHiHy, HallpaBUBLIEMY 3aIpoC, ECITH €T0 damMuITHs ¥ OYTOBBINA
aJ[pec TO/LIAI0TCs IPOUTEHMIO;

1) ecli B 3aIpoce COAEPIKHMTCA BOIPOC, Ha KOTOPBIM 3asBUTEIIO paHee
MHOTOKPATHO JaBAIICh ITMCBMCHHBIE OTBETBL IO CYIIECTBY, H IIPH OTOM HE
TIPUBOJISTCA HOBBIE JOBOJBI WM OOCTOATENHCTBA. Jlupexktop ApxuBa WIH
YIIONMHOMOYEHHOE Ha TO JIMLO BIPaBe NMPHHATH PEIICHUE O 0e30CHOBATENBHOCTH
OYepeHOTO 3ampoca ¥ HPEKPAIICHAN NEPEntCKy IO NaHHOMY BOIpPOCY pu
YCIIOBUH, YTO yKa3aHHBIH 3ampoC ¥ paHee HalpasIiieMbIe 3allpOChl HAIPaBIIUCh
B OJWH U TOT K€ FOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOyIpaBIeHIM U
OIHOMY M TOMY e HOIDKHOCTHOMY nuily. O JaHHOM PCIICHHH yBEAOMIICTCA
3asIBUTEND, HAPaBUBIIIHN 3aI1POC;

€) ecnd B 3alpoce COAEPXKATCA HENEH3YPHBIC, mubo OCKOpOUTEIBHEIC
BEIP@XEHHS, YTPO3bl XKHU3HH, 3LOPOBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIuua, a
CaKoKe WICHOB ero ceMbi. JIOMKHOCTHOE JIATO BIpaBe OCTAaBUTh 3apoc 0e3 0TBeTa
[10 CYTH TIOCTaBIEHHBIX B HEM BOIPOCOB H COOOIIUTE 3asBUTEIIO, HallpaBUBLIEMY
ero, 0 HeJOITyCTUMOCTH 3I0yIOTPeOIeHUs IIPAaBOM.

2.9.2. OcHOBAaHHSIMH AJIs IPHOCTAHOBIIEHHS PACCMOTPCHHUSA 3aIpoca MOIyT
GBITh: HEJOCTATOYHAS MH(OpPMAIHA OT 3adBHUTEIL; HEJOCTAOMNe JOKyMEHTEL. B



5TOM cllydae IHMIO, OTBETCTBEHHOE 3a MWCIIONHCHHME 3alpoca, HalpasiieT 3d
MOIMMCHI0 IUpeKTopa ApxuBa MPOck0y O IPEOCTaBICHUH TpeOyeMon
pHbOpManwk. PemeHMe 0  NPUOCTAHOBJCHHH  pacCMOTPCHUA 3ampoca
IIPUHMMAETCS TUPEKTOPOM ApXUBa B TEHCHHE 5 pabouux JHE#H C MOMEHTa €ro
perucTpaly O MOMEHTa IIOJNYYEeHHMs MOLOMHUTENbHBIX CBEJIEHUM, €CIIH 3TO
TpebyeTcs ISl HCIONHEHMs 3a1poca.

2.10. TTopsiioK, pa3Mep ¥ OCHOBAaHHSA B3UMAHI roCyIapCTBEHHOM MOIIUTAHBEI
VT WHOM IITaTh, B3UMaeMOoit 3a IpeoCTaBIeHHe MyHUIIUIATEHOM YCIyTH.

TIpenocTaBieHne MyHHAITUNATBEHON yCIyTH OCYINECTBIIIETCS OecriaTHO.

2.11. MakcuMAJbHBIH CPOK OXHJIAHMSA B OYepe[H IPH Iofate 3aIpoca O
MpEeNOCTABNEHUH YCIyIH M IPH TOJNyYeHHH pe3ylnbTara IPENOoCTABICHIA Takix
YCIIYT He MPeBHIIaeT 15 MUHYT.

2.12. Cpok ¥ mOpsfIoK PETHCTpaliy 3ampoca 3aiBUTE O IIpPeIOCTaBIEHUH
MyHHIMIATEHOH — yCIyrH ¥ YCIYIH, IIpEIOCTABIIEMOM OpraHu3ale,
y4acTBYIOIIEH B TMPEeNOCTAaBIEHHA MyHULUIIANBHOR YCIIyTH, B TOM 4YHCIC B
3IIeKTPOHHOM (opMe.

RasiBIIeHUE TOJISKHUT 0053aTebHOM perncTpaliy B TeHeHHEe OJHOro AHA C
MOMEHTa IIOCTyIUIeH:s VICTOTHUTEIO MYHHUIUIIATBHOA YCIYTH.

ITpueM 3arpoca B SIEKTPOHHOM hopmMe He OCYIIECTBIIAETCA.

2.13. TpeGopanus K IMOMCLICHHAM, B KOTOpBIX IIPEIOCTaBIISIETCS
MyHHIANATBHAS yCIIyra, K 3aly OXHIaHHd, MECTaM IUIS 3aII0JTHEHUs 3aIIpOCOB O
MPeI0CTaBICHIH MYHHIUIIAIBHOA  YCIIYTH, WHGOPMAIIMOHHEIM ~ CTEHAaM  C
obpasuaMy WX 3alONHEHHMS M IIepeHHeM JIOKyMEHTOB, HEOOXOMUMBIX IJIs
IIpeI0CTaBICHUS MYHHLUIIANBHOM yCIyrd, B TOM HHCIE K o0ecIieueHUIO
JNOCTYIIHOCTH JUIi WHBAIW/OB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C
3aKOHOIATETFCTBOM PoccuiicKor denepaliia 0 COITMAJIGHOM 3all[UTe WHBAJIU/IOB.

2.13.1. TloMmelueHHs JOJDKHBI OTBEYAThH TpeGOBaHUAM JICHCTBYIOIIETO
3aKOHOJIATENbCTBA, NPEIBABIAEMBIM K CO3IaHHIO yCInoBUil WHBamMAaM JId
OecHpelsITCTBEHHOro  I0CTyna K o0BeKTaM HHDKEHEpHOM ¥  COLMAIBHOH

HHPPACTPYKTYP.

IloMemieHusas OJIKHBL COOTBETCTBOBATE YCTaHOBJIEHHBIM HpOTHBOHOH{apHLIM 51
CaHHTapHO-BHHlIeMHOJIOI"H‘IGCKHM IpaBuJiaM 1 HOpMaM.

2 13.2. TloMemenus, B KOTOPBIX IIPeJOCTABIAETCS MyHHIMIIANbHAL YCIIyTa,
BKITEOUAIOT MeCTa VI OXHIAHHS, MecTa JUIs HH(QOPMHUPOBAHUSI 3asBUTENIEH H
3aITOTTHEHHS HEOOX0AMMBIX JOKYMEHTORB, a TAIOKE MECTa Il IIPHEMa 3asIBUTEIIEH.



2.13.3. Mecra I OXHIaHWUS IOJDKHBEI COOTBETCTBOBATH KOM(pOPTHBIM
YCTIOBHSM [IJIsl 3asBUTENEH 1 ONTUMATBHBIM yCIIOBHSIM pabOThI OMKHOCTHBIX JIHIL.

2.13.4. Mecra mIsi OXuAaHHA OOOPYLYIOTCA CTYNBAMH, KOJIUHECTBO
KOTOPBIX ONpEeNseTcsl HCXOAs U3 (HaKTHIeCKOH HarpysKi U BO3MOXHOCTEHR J1JIs
UX pa3MelIeHNs B 31aHUH.

2.13.5. 3oma wHQOPMMpOBaHWs  HOIDKHA  OBITH obopyoBaHa
uH(OPMAIIMOHHBIMY  CTeHAaMU. HdOpMallMOHHbIE CTEHIBI B OpraHH3amyiy,
OCYILECTBILSIOLIEH MyHUIMMATIBHYIO YCIIYTY, 00OpyIyIOTCS B JOCTYIIHOM JJIs
mofydyaTels MYHMIMIIQIBHOM —yCIYTH MecTe U COIEpXKar — CICAYIOIIyIO
00s13aTeIbHY0 HH(QOPMALIHIO:

—aJpec OpraHM3allMi OCYLIECTBILIOIEH MyHUIMIATIBHYIO yCIyTy, B T.1.
anpec VnrepHer-caiita, HOMepa Tene(oHOB, 3JIEKTPOHHOM IOYTHI, COTPYAHUKOB,
OCYIIIECTRISIOIIMUX YCIYTY;

—1Iporie/Typhl MPEAOCTABICH)s My HHUIUIIATBHOHN yCIYTH B TeKCTOBOM BUAE;

—TIepedeHb JOKYMEHTOB, MPEACTABIIEMbIX TPAXAaHHHOM UL odopMIIeHHS
3a4MCIIEHUS B OPTaHU3aIHIO, OCYIIECTBISIOMIYI0 MyHULUITANBHYIO YCIYTY;

—ofpaser] 3asBICHHS O TIpUeME B OPraHM3alMIO, OCYMIECTBISIOMYIO
MYHHIUTAIBHYIO YCIYTY.

2.13.6. KabuneTsl Iprema 3asBHTeNEN 000pyIylOTCs uHGOPMALMOHHEIMH
TabakamMy (BEIBECKAMM) C YKa3aHHUEeM:

—HoMepa KaOHHETa;

—(aMuUIHH, WMEHH, OT9ecTBa M JO/DKHOCTH COTPYIHMKA OpraHvsatii
OCYIIECTBIIIOIIEH MyHUIUITAIBHYIO YCIYTY, IPHHUMAFOIIEr0 3assBUTEIEH;

—pexuma  paboTEl  COTPYJHHMKAa  OpraHHsallhH OCYIIECTBILTIOLIEH
MyHHLHITATBHYIO YCIyTy, TPUHAMAIOIIETO 3asiBUTEJICH.

72.13.7. Pabouee MecTO COTpPYIHHKA, OCYIIECTBIAIOIIEro TIpPHEM H
KOHCY/IBTHPOBAHKE, TOJDKHO OBITH 060PY0BAHO:

_MEeCTOM JIJIA IpHeMa [IoceTuTeNer (IpremMa 3asBICHUN);

—[1ePCOHANBHBIM KOMITBEOTEPOM C BO3MOXHOCTBIO 0CTYNA K HEOOXOIUMBIM
uH(OPMAIHOHHBIM 0a3aM NaHHBIX;

—[1eYaTAFONIAM, KCEPOKOHPYIOLIMM i CKaHHPYIOIIUM YCTPOHCTBAMH.



2.13.8. Mecra s IIpueMa JOKYMEHTOB JIOJDKHBI OBITE cHa0XEeHBI CTYJIOM,
HUMeTh MeCTO I IMChMa M pacKiIaaKu JOKyMEHTOB.

2.13.9. B nensx obecrnedenuss KOHQUAEHITHATBHOCTH CBEJIEHUH O 3asBUTENE
OJHKMM JOJDKHOCTHBIM JHIIOM OJHOBPEMEHHO BEIETCS IPHEM TOJBKO OJTHOTO
3asgBUTENS IO OJHOMY OOpallleHHIO 3a IPeNOCTaBICHHEM OJIHOM MYHHIUIIATbHOMI
YCIIyTH.

2.13.10. IIpu oGOpymOBaHWM TMOMEINEHHH, B KOTOPBIX IPEAOCTABIACTCA
MyHHIIUTIANbHAs ycyra, O0ecrneunBacTess BOMOKHOCTD OecnpernsTCTBEHHOM
5BaKyalli{ BCeX 3asBUTENEd M MODKHOCTHBIX IHIL B CIydac BO3HUKHOBEHUS
ype3BbIYaWHON CHTYalluH.

2.13.11. TToMelneHns, B KOTOPBIX IPENOCTABIISIeTCs My HUIUIIANIbHAs yCIIyTa,
MECTa OXHIAHMS, MECTa IS 3aroJIHEHUs 3aIpOCoB, HHPOPMAIMOHHBIE CTEHIEBI C
obpasnaMM HX 3aloJHEHWs U TIepevHeM JOKyMCHTOB, HEOOXOUMBIX UL
MpeIOoCTaB/IeHUSA MYHULMIaTbHON  YCIIyTH, JOIDKHBI OBITh JOCTYIIHBI JUIA
WHBAIHIOB B COOTBETCTBHE C 3aKOHOJATENbCTBOM POCCHHCKOH Denepalluy 0
COLMANBHOMN 3aIlIUTE HHBAIUIOBY.

2.14. [Noxazatenu JOCTYIIHOCTH U Ka4eCcTBa MyHHIUTIaIbHOMN yCITyTH:
—IIPOCTOTA U SCHOCTD M3JI0KEHUS HH(QOPMAIMOHHBIX JIOKyMEHTOB;

—npohecCHOHATbHAs IOrOTOBKA COTPYAHUKOB OpraHa, OCyIIeCTBIIIOMCro
npenocTasieHie MyHHUIUITAIBEHOM YCITYTH;

_BBICOKas KyNbTypa oOCIy KUBaHHUs 3asBUTENeH;

—cTporoe COBIIONEHHE CPOKOB IPENOCTABICHIA MyHHIMTIANBHOM YCIYTH,
YCTAHOBJIEHHBIX HACTOSIIUM AIMUHUACTPATHBHBIM PErIaMeHTOM.

3. CocTaB, MOC/1e10BaTeJIbHOCTE H CPOKH BbITIOJIHCHHS
aJMHHHCTPATHBHLIX NpOIeayp, TpeGoBaHus K NOPSIAKY HX BbINOTHEHHS], B
TOM 4HC/Ie 0cOOEeHHOCTH BHIMOJIHEHHs AIMUHHCTPATHBHBIX NPONUEaYp B
3J1eKTPOHHOM opme

3.1. VicyeprbIBaromyii ITepeyeHb aMIHUCTPATUBHBIX IPOIIE/LYD.
3.1.1. IlpenmocrtaBiieHue MyHHIMIIAJBHONW YCIYIH BKIIIOYACT CIeayHOIIHe
aIMAHUCTPATABHBIE MPOLIEAYPhL:

- [IpHeM ¥ PErMCTPAITUA 3alpOCa, MOCTYIHBILCTO OT 3aiBUTEIL,

- paccMOTpeHHe 3ampoca, HNPUHATHE PeIICHHA O NpeoCTaBIeHHH
MYHHIETIAIBHOA yCoyrd nubo 00 oTkase B MPeNOCTABICHIH MYHHIUIIAIEHON
YCIIyTH,

- BeZaua (HanpaBlIeHWE) pe3ylbTaTa NpeloCTaBICHHA MYHHAITANIAIEHON
YCILyTH;



3.1.2. IIpenocTaBnenre MyHUIIUTAIBHON YCIYTH B 3JIEKTPOHHOU (opme
BKIIIOYAeT B ce0s cleayroliye afMAHACTPATUBHEIE TIPOLEAYPBL:

- IPMEM M PETHCTPALIHS 3aIIpoca U JJOKYMEHTOB, HEOOXOIUMBIX IS
TIpefOCTaBIeH)s MyHULAIIAILHON YCIIyTH, TIOCTYIHBIIMX B 3JIEKTPOHHOM (opme ¢
ncnonas3oBanreM EnuHoro noprana;

- BplJa4a pe3yJibTaTta IpeloCTaBICHHUA MYHHHHHHHBHOﬁ YCIIYI'H C
HCIIOJIB30BaHHEM E,E[HHOFO rnopTrana.

3.2. ApmvunucTparuBHas npouenypa «llpmem ¥ perucTpanus 3arpoca,
ITOCTYIIMBILIETO OT 3asIBUTEILL.

3.2.1. OcHoBaHMeM mJIsi Hayana agMUHHCTPATHBHOW IPOLEHYPHl ABISETCS
MICEMEHHBIH 3aIIpOC, TIOCTYIUBIINN OT 3asBUTENL B APXHB.

3.2.2. OTBETCTBEHHBIA UCIIOTHUTENs ApXUBa, IPHHUMAOLIHH 3aI1poC:

1) ycranapnuBaeT mpeaMeT oOpalleHus 3asBUTEI, INYHOCTD 3asBUTEI, B
TOM YHCIIe IPOBEPSET JOKYMEHT, YAOCTOBEPSIOIMN TMIHOCTh 3asBUTENS, MO0
ITOJTHOMOYHS NPECTaBUTENLS,

2) mpoBepsieT COOTBETCTBHE 3aIpoca ¥ IMPENCTaBICHHBIX IOKYMEHTOB
TpeGOBaHMAM, YCTAHOBJEHHBIM PErTaMEeHTOM IPEJOCTaBIECHUS MyHHIUIIaIbHOH
YCILYTH;

3) npH HaIWYMKH OCHOBAaHWH JUIS OTKa3a B IpHEMe 3alpoca, YKasaHHBIX B
nyHKTe 2.9 HACTOAINETO &/ MUHHCTPATUBHOTO PETrNaMEeHTa, OTBETCTBCHHBIA
HCIIOJHUTENh YBEJOMJISET 3asBUTEN O HAIMYMK MNPEISITCTBUM K MNPUHATHIO
3ampoca, BO3BpalaeT 3arnpoc, 00bIACHIET COLEpKaHne BBIABICHHBIX HENOCTATKOB
B [IPEIOCTABIEHHOM 3aIIPOCe ¥ IIPEIAraeT MPUHATE MEPHI I10 UX yCTPAHCHHIO;

4) B cilydae OTCYTCTBHS OCHOBaHWM IUIsi OTKasa B IIPHEME 3alpoca,
yKa3aHHBIX B IyHKTe 2.9 HaCTOSAIEro aIMHHUCTPATHBHOTO —pEriamMeHTa
OTBETCTBEHHBIM  WCIONHWTETb IIPOM3BOJWT  KOIMPOBAHME  HEOOXOIMMBIX

JIOKYMEHTOB,;
5) perucTpUpyeT 3alpoc B XKypHale perucTparyy.
3.2.3. Kaxmomy 3arpocy MIPUCBaNBAETCA HHIABU LY JIbHBIA

pEeTHCTPALMOHHBI HOMep. PerucTpauus BeIeTcs B JXypHalle DPETHCTpalliH, B
KOTOPBIH 3aHOCSITCS CIeAYIOLHE CBEIECHHU:

- (paMHITAM, UM, OTIECTBO 3asIBATEIlI (HAHMEHOBAHUE OPTaHH3aLIH);

- TOYTOBBI ajpec, MO KOTOPOMY B CiIydae HEOOXOJUMOCTH CJe1yeT
HaIpPaBUTh OTBET;

- cyTh obparienus (B KpaTko# Gopme);

- pe3ynbTaT pacCMOTPEHHs 00paIieHus (TIOIOKHUTEIbHBIH, OTpHLATETBHBIN).

3.2.4. TIuceMeHHBIE 3aIIpoChl  3asBUTENel, MOCTynHBIIWEe B ApPXHB, IO
[109Te WM 110 SJIEKTPOHHOM T10YTe, aHAIH3HPYIOTCS Ha HAIMYHe OCHOBAHMM Ui
oTKasa B TpHEMe 3alpoca, yKasaHHBIX B IyHKTe 2.9 HACTOSAIIEro
aIMUHUCTPATUBHOI'O PErTaMeHTa.

3.2.5. Ilpy Hamwyry OCHOBAHHUH 11 0TKa3a B IpUeMe 3arpoca, yKasaHHBIX B
yHKTe 2.9 HACTOSIIEro aJMUHHCTPATUBHOTO DPETJIaMEHTa, CIEIUaInCT ApxuBa
MHCHMEHHO WK TI0 Tele(oHy YBEAOMIISET 3asBUTENs O HANIWYMH IIPEIITCTBHH K



[PUHESTHIO  3a1poca, OOBACHAET — 3asSBUTENIO  COIEPXKAHME  BBIABJICHHBIX
HeIOCTATKOB U BO3BPAIIAeT [IPeJOCTaBIEHHBIN 3aTIpOC 10 TIOH4Te.

3.2.6. B crmyuae OTCYTCTBHMsI OCHOBaHHM JUI OTKas3a B IpHEME 3alpoca,
yKa3aHHBIX B IyHKTe 2.9 HACTOSUIEro aIMMHACTPAaTUBHOTO pPETTaMCHTa,
crelUanicT ApXHBAa PETHCTPHPYET B JKypHAle PErdMCTpaluy 3almpoCoB 3aMpoc,
MTOTYYCHHBIN 110 TT0YTe.

3.2.7. Pe3ynbTaToM BBIMIONHEHNS aJIMAHUCTPATHBHOHN IIPOLIEY PBI SBILCTCA:

- perucTpalUOHHas 3aIMCh 3a1poca B XKypHAe pEruCTPaLiik 3alpOCoOE;

- OTKa3 B IIpHeMe 3ampoca.

3.2.8. MakcuMaIbHBIH CpPOK aIMHHHCTPaTHBHOW NpONEAYpbl — B ICHB
TIOCTYIUTEHKS 3aIIpOca B ApXHUBHBIM OTHIEIL.

3.2.9. Crioco6 dukcaruu: Ha OyMaXHOM HOCUTEIE.

3.3. AqMuHHCTpaTHBHas mpouenypa «PaccMoTpeHme 3ampoca, HMPHHATHE
peleHus O TMPeoCTaBICHUH MYHHUIUNAIGHOM yCIyrd Jmbo o6 oTKaze B
TIpeIOCTABIICHUH MyHUIIUIIIBEHOH yCITyTh».

3.3.1. OcHoBaHyeM s Ha4dajla HCIOITHCHHS aIMAHUCTPATUBHOU
poleypsl SIBIETCS TOJNyYeHHe 3ampoca . JOKyMCHTOB COTpYIHUKAMH
aApXWBHOI'O OT/ENA.

33.2. JIOJKHOCTHBIM  JIAIIOM,  OTBETCTBEHHBIM 33  BBIIOJIHEHHE
aMUHHACTPATHBHON IPOLE/ypPHl, SBISETCS CHENMAIUCT apXMBHOIC OTACIa,
OTBETCTBEHHBI 32 IPEJOCTABIEHHE MYyHMIMIIANBHOH  YCIYyTH (manmee -
CIIEIHATHNCT).

3.3.3. CheluaaucT apXWBHOTO OTJela OCYLIECTBILIOT aHanu3 TEMaTHKH
HOCTYTHBIINX 3alIPOCOB C YUETOM HeOOXOAUMBIX MPOoGeCCHOHATHHBIX HABBIKOB 1
¢ MCIIONBb30BAHHEM MMEIONMXCS B apXHMBHOM OTZEJE CIPaBOYHHUKOB IO bonrzaM
apxuBa, 0asbl MaHHBIX «ADXHUBHBIN GoHa» W Opyroro HMHGOPMaIMOHHOIO
Mmarepuana. [Ipy 5ToM Onpe/ieaIoTes:

- IPaBOMOYHOCTH IIOJIYYCHHUS 3aABUTCIIEM 3anpamuBaeMol HH(GOpMauu ¢
yueToM OrpaHMYeHHH Ha IIPEJOCTaBICHHE cBefeHyil KoH(HUIEHIHALHOTO
XapaxTepa,

- cTereHb MOMHOTHI MHPOPMAIIHHY, COIepIKalletcs B 3apoce, HeoOX0oIUMOHU
JUISL €0 MCIIOJHEHMUS,

- MecTO HaXOXJeHHe apXHBHBIX JOKYMEHTOB, HEOOXONMMBIX A
MCITOJTHEHHS] 3a1Ipoca;

3.3.4. B ciydae OTCYTCTBHS OCHOBaHHS N OTKa3a B IPEJOCTaBICHHU
MyHUIUTATBPHOR ~ yCIyrd, — YKasaHHbIX B ITyHKT® 2.9  HaACTOSILETO
aIMUHHUCTPATHUBHOIO periiaMeHTa, COTPY/IHHK ApxuBa TOTOBUT
COOTBETCTBYIOILYIO HH(POpMAIHIO (MH(OPMAIMOHHOE IIMCEMO, apXUBHA CITpaBKa,
apXUBHAs BBIIMCKA, aPXUBHAS KOMKS, TEMATHICCKast nondopKa KOIKH apXHUBHBIX
JIOKYMEHTOB, OTBET 00 OTCYTCTBHMH 3allpaliiBacMbIX cBelleHUi, peKOMeHIAITHs O
JANbHEMIINX MyTAX TOMCKa He0OX0/IMMON HH(OpPMALIY, yBEZIOMIIEHHE).

33.5. B ciyuae HanWuMs OCHOBaHMH JUIi OTKa3a B IIPENOCTABIICHHH
MYHUIMIIANBHOH ~ yCTyrH, — YKasaHHeIX B IIYHKTC 2.9  HacTOAILIETO



aIMHHHCTPATHBHOIO  periaMeHTa, COTPyJHHK  ApX#Ba  IOATOTaBIMBAacT
MOTHBMPOBAHHEIHM OTKa3 B MPEIOCTABICHHH MyHUIIUIIATBHON yCIYI'H C yKa3aHUEM
TIPUYHHBL IS 0TKAa3a, 3a IOANKCHI0 HaYallbHUKa apXUBHOTO OTHeNA.

3.3.6. PesynbTaTaMu aAMUHHACTPATUBHOM IIPOIEYPHI SBIISETCS:
- #THGHOPMAIIMOHHOE [THCHEMO;
- apXuWBHas CIIPaBKa,
- apX¥BHas BBIIIKCKA,
- apXuBHAas KO,
- OTBET 00 OTCYTCTBUH 3aIpaIlliBaeMbIX CBEICHHUA;

3.3.7. Criocob dukcamuu: Ha OyMaXKHOM HOCHTEJE.

3.4. AJMUHUCTpaTHBHAs Tpolenypa «Bbliadya (HampaBleHWe) pesynbTara
[PE/IOCTABICHUS] My HUALUITAIIBHOM yCITyTH».

3.4.1. OcHoBaHMEM JUJIS Hadajga afMUHHACTPATUBHOM ITPOLEIYPHI ABIISIOTCA
TIOJITOTOBJIEHHEIE, NOJIIACAHHBIE HavaIbHUKOM apXHWBHOTO oTaena
apvuHACTpanMy  Cy3JanbCKoro paifoHa ¥ 3aBepeHHBIC I1€4aThio ApXuBa
IOKyMEHTHI: WH(QOPMAI[MOHHOE IHChbMO, apXHMBHas CIpaBKa, apXMBHAsA BBIMHUCKA,
apxXyBHAs KOIWS, TeMaTHdeckas MoAOOpKa KOMWM apXUBHBIX JOKYMEHTOB, OTBET
06 OTCYTCTBMH 3aIlpallliBaeMbIX CBEJICHHH, PEKOMEHIAIMS O NaIbHEHIIMX MyTIX
[TocKa HeoOXoauMol MHGOPMAIHH, YBEIOMIICHHE, MOTMBADOBAHHBIA OTKa3 B
TpeI0CTaBICHAN MyHULUIIATIBHON YCITy T H.

3.4.2. JIOMKHOCTHEIM ~ JIAIIOM,  OTBETCTBEHHBHIM 32  BBINOJIHEHHE
aIMUHHCTPATUBHOM MPOLEIYpPhl, SBIAETCA CIENMAIUCT apXHMBHOIO OTIENa,
OTBETCTBEHHBI 3a IpeNoCTaBleHre MyHHIMNANpHOM ycimyrd (mamzee -
CIIEITHAJIHCT).

3.4.3. MadopmMaLioHHEIe IIMCbMa, apXUBHBIE CTIPABKH, apXMBHBIE BBIIUCKH,
apXMBHBIE KOIHH, TEMaTHUeCKHe NOJ00PKH KONUM apXUBHBEIX NOKYMEHTOB, OTBET
06 OTCYTCTBMM 3alpalllMBAEMbIX CBEJCHHH, PEKOMEH/ALHs O JAIbHEHIINX Ty TAX
HoucKa HeoOXoauMoit MHGOpPMAIMK, YBEIOMICHUE ¥ MOTHBHPOBAHHBIM OTKa3 B
IpefOCTaBIEeHAN MYHULMITIATBPHON YCIYI'W BBICBUIAIOTCA IO IOYTE MPOCTBHIMH
MUCBMaMH, TIPH ITOCTYIUIEHUH 3aIIpoca 1o MoYTe.

3.4.4. MadopManuoHHbIe THCEMA, apXUBHBIE CIPaBKH, apXUBHbIE BBITHCKH,
apXWBHEIE KOMHH, OTBET 00 OTCYTCTBUM 3aIlpallliBAeMbIX CBEIEHUH, MPH JHTHOM
obpallleHny 3asBUTeNsI B APXMBHBIA OTHAEN BBIJAIOTCA 3aSMBUTENIO  IIPH
IpenbABIEHUA JOKYMEHTa, YIOCTOBEPSIOLIETO TUIHOCTE; A TPETHUX IJHIL - TIPH
IpefbABICHUN TOBEPEHHOCTH, O(GOPMIIEHHON B YCTaHOBICHHOM IOPSIKE.
[TomyuaTens pacIuCHIBAETCS B XKypHAllE PErHCTPalldy 3allpoCOB, YKa3blBas ATy
ero ToXy4YeHHs.



3.4.5. Kpurepuii OpUHATUS PEIISHUS: TTOATOTOBICHHBIC HHGOpMaOHHBIe
mUChMa, apXUBHBIE CIPABKH, apXMBHEIC BBITMCKH, apXHBHBIC KO, oTBeT 00
OTCYTCTBHH 3alPAIIMBAEMBIX CBEICHUH.

3.4.6. Pe3ynbTaToM aJMHHHCTPATHBHOM NPOUENypEl ABJIACTCA BbIAATA
(HaTIpaBJIEHHE) pe3yJIbTara IpeIOCTaBICHI MyHHUIIUATBHOH YCITyTH 3asiBUTEITIO.

3.4.7. Criocob dukcanuu: Ha OyMaKHOM HOCHUTEIE.

3.5. Tlopsagok OCYIIECTBICHHA B SIeKTpoHHOH QopMe, B TOM HHCIE C
MCIIONB30BaHeM (beepanbHoit ToCyIapCTBEHHOH UH(OPMAIIMOHHON CHCTEMBI
«EI¥HOM mopTaje IocyIapCTBEHHBIX M MyHUIAIAIBHbIX YCITyT (byHKIIHH)»

3amuch Ha TpHeM B ApXHB JUI IOJaud 3ampoca ¢ HCHOIB30BAHHEM
EJMHOrO IOpTala rOCYyJapCTBEHHBIX M MYyHHIMIANBHBIX YCIyT (byHkumil) He
OCYIIECTBIAETCS.

dopMHUpOBaHUE 3aIlpoca O NPEJOCTABICHHN MYHHULUIIAIBHOR yCIYrd Ha
EnuHOM IOpTale IOCYZAapCTBEHHBIX M MYHHIMIIANBHBIX yCIyT (pyHkumiA) He
OCYIIIECTBIISETCS.

[lpreM ¥ perucTpamus ApXHUBOM 3ampoca M - MHBIX JIOKyMEHTOB,
HEOBXOIMMBIX IS TIPEJOCTABJIEHIST MyHHUIMIIATBHON YCIYTH C HCHOTB30BAHHCM
EIMHOTO TIOPTala rOCYJapCTBEHHBIX H MYyHWIHUIAIbHBIX YCIYT (byrkuui) He
OCYII[ECTBIIACTCS.

Tocynap(:TBeHHaﬁ [IOILIKHA 3a IPEAOCTABICHHC MYHHHHHHHBHOﬁ yCJIyTH HE
B3UMacTCA.

Pe3ysbTar TPeOCTaBIeHH MYHHULMIANBHON yCIyrd ¢ HCIIOJE30BaHUEM
EamHOro moprana IOCYHapCTBEHHBIX M MYyHHIMIAIBHBIX yCIyT (byHKkuui) He
IpeI0CTABIIAETCS.

[TonyueHue CBEIEHMH O XOZAE BBINIOJHEHHA MyHUIUATBHOR YCIyrd C
HCTIONB30BAHIEM EIMHOTO ITOpTaia TOCYIapCTBEHHBIX ¥ MYHHLHMIATBHBIX yCIyT
(dhyHKUHiA) HE OCYIIECTBIIACTCSL.

OcyllecTBIEHHE OIEHKH KadecTBa IPEe0CTaBICHHA MyHHIHAAIEHOH
yeayrm ¢ ucrmomb3osaduem  Ejumoro  moprana rocyJapCTBEHHBIX U
MYHHUIUIAIBHBIX YCITyT (byHKLHH) HE TPETOCTABIAETCS.

4. ®opMBI KOHTPOJIS 32 HCIOJHEHHEM aMHHHCTPATHBHOTO
perjiaMeHTa

4.1. Texyuwuii KOHTpOJb HaJi CBOEBPEMEHHBIM MpenoCcTaBIeHHEeM YCIYTH
OCYIIeCTBJIAET NUPEKTOp ApPXHBA.



42. O6s3aTeNbHOMY KOHTPOJIO HCIOMHEHHS B ApXHBE IIOJJIEXAT
IIOCTYMUBIIKHE B ADXHB, 3apErMCTPUPOBAaHHBEIC B YCTAHOBIEHHOM IIODAJKE H
TpeOyIoIHe HCIIOIHEHHS:

- obpamesust 4 3ampocsl germyTaroB ['ocymapcTBeHHOU JlyMBI, NEIyTaToB
3axononarensHoro Cobpanws Biriagumupckoi obnacTy,

- MAChMa ¥ 00palleHusl Cy10B, IPOKYPAaTyphI,
- JKaJ00BI rpaXKIaH.

Bce 3ampockl, IOCTYIAoNie B ApXHB, CTaBATCS Ha KOHTPOJIb. CpOK MCIONHEHNUS
— 30 mHelt co qHA NOCTYILIEHHUS.

4.3. CoTpymHHKH ApxuBa HECYT IIEPCOHAIIBHYIO OTBETCTBEHHOCTH 3a
0OBEKTUBHOCTE ¥ BCECTOPOHHOCTH IMOATOTOBKH OTBETa Ha IIOCTYIHBIINE 3aIPOCHI,
COOJIIOZIEHHE CPOKOB KX MCIIOIHEHHs, CBOEBPEMEHHOCTh MPOAJICHHS CPOKOB
WCIIOJIHEHUS 3aIIPOCOB, COACPKaHKNEe ITOATOTOBICHHOI'O OTBETA.

4.4. KoHTponb Haj TOTHOTOH M KaueCTBOM HCIIOJHEHMS MyHHIUIIATbHOHU
yCIyTH BKJIIOYaeT B ce0s IPOBEJeHHE IPOBEPOK, BBIIBICHUE U YCTPAHEHHE
HapyIIeHuil MpaB rpakJaH ¥ OpraHu3allyi, PACCMOTPEHHE, IPUHITHE PEIICHUH 1
[IOArOTOBKY OTBETOB Ha oOOpalieHus 3asBHTeNel, COIepiKallMX MXaao0bl Ha
perenus, aeicTBus (6e3aeHCTBU) COTPYAHUKOB ApPXHUBA.

4.5. TIoMHMO TEKYIIEro KOHTPOJIs IPeIOCTaBICH s MyHUIMITAIIbHOH yCITyTH
OCYILECTBISIFOTCS BHEIJIAHOBBIE IIPOBEPKHU TTOMHOTHL ¥ Ka4e€CTBa IPENOCTABICHI
MYHULUIIAIGHOW  YCIyrd. BHEIIaHOBBIE TIPOBEPKU  OCYLIECTBJIAIOTCS 110
KOHKpeTHOMY obpatennto 3asButens. IIpy mpoBepke MOryT pacCMaTpUBaThHCS BCE
BOIIPOCHI, CBS3aHHBIE C MPEIOCTABIEHAEM MyHUIUITIATEHON YCIyT ¥ (KOMILICKCHBIE
IIPOBEPKH), MK OTHENbHBIE BOIPOCH! (TEMATHYECKHE TIPOBEPKH).

4.6. Tlo pesynbraraM IPOBEAEHHBIX IIPOBEPOK B CIIydac BbIABICHAA
HapyllIeHW! TIpaB 3asiBUTENIeH OCYIIECTBIAETCS IPUBICUEHHE BHHOBHBIX JIHIL K
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKoHOmaTenbcTBoM Poccuiickoi @enepaltiy.

4.7. JlolpKHOCTHBIE JuIla ApPXUBA, IPEIOCTABISIONUIMEC MYHULHUIIAIBHYIO
yCIyry IO WCIIONHEHWIO 3allpocoB 3asBUTENEd HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM Pocculickoit @enepalldy 3a:

- HeraBOMepHBIfI OTKa3 B IIpHEeMe UM UCIIOJTHEHHH 3alIPOCOB;

- JIEUCTBHE UJIH Oe3nelicTBHE, Beyllee K HapYIIEHUIO IIpaB ¥ 3aKOHHBIX
HHTEPECOB 3asABUTEILA,

- HapyIlleHHe CPOKa H IOPSIJIKA PETUCTPAIMH 3alPOCOB, HX PACCMOTPEHHS,



- IPHHATHE 3aBEL0OMO HEOOOCHOBAHHOTO HE3aKOHHOTO PEIICHHUS;
- TIpecieioBaHue rPaX/IaH 38 KPUTHKY;
- PeJI0CTaBIIeHHE HEOCTOBEPHON HH(pOPMALH;

- pasryialleHne CBeJIeHHH 0 YaCTHOM XU3HH TPaKIaHuHA (6e3 ero
corjacus);

- COXpPaHHOCTb HaxoOdIIUXCss Yy HHX Ha perucrpainui, paccMOTPEHMH
3aIpocoB U JOKYMCHTOB, CBSI3aHHBIX C UX HCIIOJTHEHUEM.

4.8. CBeieHUs, COIEpKAIMEcs B 3alIpocax, a Takke NepPCOHabHBIC aHHbIe
3asBUTENS MOTYT HCIIOJILE30BAThCs TOIBKO B CIyKeOHBIX TEeIX U B COOTBETCTBHH C
TOTHOMOYHSIMY JIMIA, paboTaloIlero ¢ 3alpocoM. 3ampelaeTcs pasrialleHue
cozepiKanleiics B oOpameHud HHpOpMAanud o YaCTHOM JXKHU3HH OOpaTUBIIHXCH
rpax;jaH 0e3 uX cornacus.

49. Tlpu yxoje B OTIYCK COTPYIHUK ApPXHBa o0s3aH mepenaTs BCe
JMEIOIecss Yy Hero Ha WCIOJHEHWH I[IMCBMEHHBIC 3alpockl BPEMEHHO
3aMeMIAoEMY ero JOIDKHOCTHOMY JIHILY.

5. Jlocyne6ublii (BHecyaeGHbII) MOPsAOK 00KATOBAHHUS pelleHui
neiicTBHil (Oe3aefcTBHS) yIPeXKIeHH s, IPeI0CTaBISAIOMEro MyHHIHNIATLHYI0
YCJIYTY, 8 TAKIKE JO/KHOCTHBIX JIMILL

5.1. 3asBuUTENb MMEET IpaBO HA OOXKAOBAaHME JEHUCTBUH (6e3meiicTBuil) H
pelreHui, OCYIECTBISEMBIX (TPHHATEIX) B XOJE MPEJOCTABICHUA YCIyTH, B
nocyne6HOM (BHECYAEGHOM) TOps/IKE JIHOO IIyTeM oOpaleHust B CyJ B IOPSAKE,
yCTaHOBJIEHHOM 3aKoHO/aTenbeToM Poceniickoi Defiepariy.

5.2. B nocynebHoM (BHeCyIeOHOM) TOPAMKE 3aABUTEb MOXKET 00’KalloBaTh
neifcTBus (Oe3zeficTBHS) W pELICHHS MyTeM OOpAlleHHs HEMOCPCACTBEHHO K
IApeKTOpy ApXuBa, B KOTOPOM OKa3plBalach yciyra, a neficTus (Ge3meiicTBHA)
IupeKkTopa ApXuBa - IyTeM OOpaIleHus K I71aBe a/[MAHUCTPALNH [TeTymMHCKOTO
paiioHa.

5.3. 3asBUTETs MOXET 0OpaTWThCs ¢ XKanoOOoH, B TOM YHMCJIE B CIEAYIOMIHX
cIydasx:

—HapylIeHWe CPOKa PEruCTpal[iy 3alpoca 3aiBHTENS O IpeNOCTaBJICHHH
MYHHIIMIIAJIIEHOM YCITYTH;

—HapylleHHe CPOKA NPEJOCTABICHNS MyHHUIUIIATEHON YCIYTH;



—tpefoBaHWe Yy  3adBUTEN  JOKYMEHTOB, HE  NPEIyCMOTPEHHBIX
HOPMATHBHBIMH TIPABOBBIME aKTaMu Poccuiickor Denepaiun, MyHUIHTaTbHEIMH
IPaBOBBIMH  aKTaMu  [IeTymIMHCKOro — padoHa — JUis  MPEAOCTAB/ICHHA
MYHHUIIUATIAIBHON YCIIYTH;

—0TKa3 B IpHeMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPENyCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickor ®eznepallvy, HOPMaTHBHEIMHU
IIPABOBEIMA AKTaMH BlaJUMHPCKOH 00IacTH, MyHHIMIATbHBIMU IPaBOBBIMHA
axtamu [1eTyLIHHCKOro paifoHa JUis IPeoCTaBIeH s MyHHIUNATBHOR yCIyTH, ¥
3asIBUTEIS;

—0TKa3 B IPeJOCTABICHUM MYHHLMUIAIBHON YCIIYTH, €Clli OCHOBaHUS OTKa3a
He TIpefyCMOTpeHb! (efepanbHbIMU 3aKOHAMH M NPUHATBIMA B COOTBCTCTBHH €
'HMMM MHBIMH HOPMATHMBHBIMA IIDaBOBBIMH aKTaMH —POCCHHACKOM Oepnepanuy,
HOPMATHBHEIME TIPABOBBIMA aKTaMH BIanuMupCcKoil 00IacTH, MyHHLHIAIBHEIMA
TIpaBOBBIME aKTaMi [IeTyIMHCKOTO palioHa;

—3arpeboBaHKe C 3asBUTENS MPU MPENOCTaBICHUN MYHUIUNIAIBHON YCIIyTH
IJIaThl, He TPelyCMOTPEHHOW HOPMAaTHMBHBIMU IIPABOBBIMH aKTaMH Poccuiickoi
¢enepanyy, HOPMATUBHBIMM IIPaBOBLIMH aKTaMU BrnaguMmupckoil 00macTwy,
MyHHIIUIATBHBIMHA IPABOBBIMHU aKTaMy I1eTyIIimHCKOro paiioHa;

—OTKa3 Opraga, peJOCTaBIIOIIEero MyHHUIUIIATBHYIO YCIYTY, JOIDKHOCTHOTO
M@ OpraHa, MPEOCTABIIIONIEr0 MYyHHIMIANBHYIO YCIYry, B HCIPaBICHIH
JOIYIIEHHBIX ONeYaTOK M OMMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABIICHI
MYHUIATIATBHON YCIYTH NOKYMEHTaxX JIM00 HapylIeHHE yCTaHOBICHHOIO Cpoka
TaKHX HUCTIPABICHHH.

5.4. 3asBuTeNs WMEET NPABO Ha IONydeHHMe HMHPOpMAlUU M JOKYMEHTOB,
HEOBGXOIUMBIX [UIsi 0GOCHOBAHWS M PACCMOTPEHHS KajlO0BL.

55 (OcHOBaHHEM i Hadajga IIPOLEAYPHl I0CYyAeOHOro (BHecyneOHOro0)
06>KaI0BaHM SBISETCS YCTHOE WITH IIMCEMEHHOE O0palieHne 3aaBUTEIIs.

5.6.)Kanoba qoimKHa COlepKaTh:

—HadMEeHOBaHHE OpraHa, IPEeJOCTABJIAIOIEr0 MYHUIMIATBHYIO YCIyTY,
MYHHIHMIATBHOTO CITYXKaIero, PemleHus H AeHCTBUs (GesmeiicTBHE) KOTOPBIX
ob>xamyeTcs;

—haMmIHIo, UM, OTYECTBO (IOCTeIHee — TIpU HalIM4YKK), CBEJICHUSI O MECTe
JKUTebCTBA 3asBATENS — (DU3MUYECKOTO JIMIA MO0 HaUMEHOBaHHWE, CBENICHUA O
MecTe HAXOKIEHHS 3asBUTENsT — IOPHAMYECKOro JHIa, a TakkKe HOMED
KOHTAKTHOTO TenehoHa, aJpec EKTPOHHON MouThl (IpH HAJIMYHH) W TOYTOBBIN
azipec, 0 KOTOPBIM JOJKeH OBITE HAIPABJICH OTBET 3asBUTEIIIO;



_cBeneHus 00 0OKaNTyeMbIX pelneHusx U aedictBusx (OesnedcTrm) opraHa,
IPeOCTABIAIONEr0  MYHUIHIANBHYIO — yCIyry, Ju0O0  MyHHIMNATBHOTO
CITy>Kalllero;

—JI0BOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENh HE COTJIaCeH C pEIICHHEM U
neiicTreM (6e3eiicTBHEM) Oprada, IPeAOCTABILSIONIEr0 My HHIMIIAIBHYIO YCIyTy
WM MYHHIUITATBHOTO CITy)KAIero. 3asBHTeNeM MOTYT OBITh IPEICTaBIICHEI
NOKyMeHTE (M HATHYMK), MOATBEPXK/AIONINE JOBOIBI 3asBUTEIs, JH00 MX
KOTIHH.

5.7. Xanoba, TOCTyNMBIIAs B OpraH, IPeNOCTaBISIOMNNA MyHUIUIAIBHYIO
YCIyTy TOMJIEXHT PACCMOTPEHMIO  TOJDKHOCTHBIM  JIMIOM, — HAJICICHHBIM
ITOTHOMOYMSIMH TI0 PACCMOTPEHMIO Kalo0, B TeUeHHe TATHAILIATH paboIux IHEeH
co JgHA e& perucTpanuu, a B Ciydae OOXalOBaHUS OTKa3a Oprama,
TIPeIOCTABIISIONIEr0 MyHAIUIIANBHYIO YCIYTy B IpHEeMe JOKYMEHTOB Y 3asBHTEA
60 B WCHpAaBIEHMM JOIYIIEHHBIX OIEJaToK M OMHMOOK MIH B Ciy4ae
OB’KAIOBAHHS YCTAHOBJIEHHOTO CPOKA TAKMX WCIPABICHHA - B TEYEHHE ILITH
pabouux JiHel co JHs e€ PeruCTPaliH.

5.8. Tlo pe3yneTaraM pacCMOTPEHHS JKajloOb! YIIOTHOMOYEHHOE JIOJDKHOCTHO®
JIUIO NPHHAMAET OJHO U3 CJIEJ[YIOIIMX PEIICHHH:

1) ymoBneTBopseT Kano0y, B TOM 4Yuclie B (OpMe OTMEHBI NPHHSITOTO
peIlIeH s, UCIIPABICHHS JOMYIEHHBIX OLIHOOK, @ TAKKE B MHBIX dopmax;

2) OTKa3bIBAET B YAOBIETBOPEHHHU KaTOOBI.

5.9. He mo3Hee [HS, CIEIYIOMIETO 3a JHEM IPUHATHS PeIICHUs, 3aIBUTEIIIO B
MACHMEHHOW (GOpMe H TIO JKENAaHHIO 3asBUTENs B OICKTPOHHOH bopme
HaTIPaBJIAEeTCs MOTHBUPOBAHHBIM OTBET O Pe3ylbTaTaX pacCMOTPEHHS KaJI0OBL.

5.10. B cinydae yCTaHOBIEHHA B XOJ€ HIH IO pe3ylbTaraM pacCMOTPEHHA
Xamobsl [IPU3HAKOB COCTaBa aJMHUHHCTPATHBHOIO IPaBOHAPYIICHUS  HIIH
IPECTyIUIEHHsT  JODKHOCTHOE  JIMIO, — HAJeNeHHOe  IONHOMOYHAMH IO
PACCMOTPEHHUIO XKanod, He3aMeUTUTENBHO HAPABIIAET UMEIOIIUECsS MaTepUalbl B
OpraHsl IPOKYpPaTyphl.

6. Ilopsii0K HCIPABJIEHHS A0y IEHHBIX 0Ne4YaTOK H OLIHOOK B
BBIAAHHBIX B pe3y/ibTaTe MPeI0CTABICHHs] MyHHIHIIAIbHOH yCIyTH
JAOKYMeHTAaX

6.1. B ciyuae eciu B BEIJAHHBIX B PE3yJILTATE IIPEAOCTABICHUS
MYHULETIATEHOM YCITyTH HOKYMEHTAX JIOTYIIeHb! OLIMOKA 1 (WTH) ONIeYaTKH,
3asBATENb BIIPaBe OOPATUTECS B yUPEXKIEHHE OCPECTBOM [I0YTOBOH CBA3H,
E/IMHOTO [IOpTAaa, WM HEMOCPEACTBEHHO NIPH JINTHOM OOpaIleHuH ¢ yKasanneM



CYTH JOIIyIIEHHBIX OMUOOK U (MJIM) OTIEYaTOK U MPHUIOKEHHEM KOMU TOKYMEHTa,
UX COIEPIKAIIETO.

6.2. Peructpanus obpamenus o Heo6X0IMMOCTH UCITPABIEHHUS IOy IIEHHEIX
OIEYATOK M (WJIi) OIMOOK (ajee — obpaleHne) OCyIIecTBIsSETCs B CPOKH,
YCTaHOBIICHHBIE IIYHKTOM 2.4 HACTOAIIETO aAMUHUCTPATHBHOIO PErIaMeHTa.

6.3. B Teuenue 3 KaneHIapHEIX JHEH C AaThl PETHCTPAIIMY OOpaIeH s
CITy’KalllX YYPeKIEeHUs IOATOTABINBACT U HAIIPABIIAET 3aIBUTEIIO HOBEIE
JOKYMEHTEI, B KOTOPhIE BHECEHBI COOTBETCTBYIOLIHE HCTIPABIICHUA.

0.4. JIOKyMeHT, BbIlaBaeMEIil B pe3yJbTare IpeJ0CTaBIeHIS MyHHIUIATBHOMN
YCIIYTH, B KOTODbIN BHECEHBI UCIIPABICHUS, BPYYAETCS 3asIBUTEIIIO JIMYHO WITH
HAaIIpaBJIIeTCs 3aKa3HBIM IIHCEMOM C YBEJIOMIIEHHEM O BPYYECHHH.

6.5. B ciryuae nopaum obparneHus B Gopme 3IEKTPOHHOTO JOKYMEHTA
ocpeAcTBOM EMHOro mopTana 3asgBUTENb YBEAOMISETCS O IpHeMe U
perucTpaniy obpamienns 1 00 yCTpaHEHHH IOy IIEHHBIX ONeYaToK 1 (HIIH)
OIIMOOK mocpencTBoM EjiiHOro moprana B cOOTBETCTBHY C IMyHKTaMH 3.2, 3.6
HACTOSIIEr0 aIMUHHACTPATUBHOTO PETJIaMeHTA.




